Newsletter October 2019
Uniform Reminder—again!!
Only black joggers or leggings are permitted—no grey or any other colour.
Please send you child in trainers or with trainers so they can run safely and comfortably.

Attendance and Punctuality
Please make sure your child is in school registered and ready to run by 9am at the latest.
We open the doors at 8.50am so there is time to get in, chat, choose lunch and get ready.
Our attendance policy is enclosed as a reminder of the rules around absence.

Snack
Children can bring a snack for morning break—fresh fruit or vegetables. Cheese, raisins, breadsticks
and other snacks are not allowed.

Packed Lunches
As you know we do not permit crisps or soft drinks in packed lunches and I am pleased that most
people respect this.
Could I ask you to look at what you put in your child’s lunch box as we encourage them to eat
everything you put in.
Ideally, a packed lunch should have some carbohydrate (sandwich/pasta/pizza/rice), some fresh fruit
and vegetables and one sweet treat. A packed lunch full of biscuits and cakes is not healthy.

White shirt

White or red polo shirt

Red sweatshirt, jumper or cadigan

Uniform from September 2019
Grey or black school trousers

Black unbranded leggings or jogging trousers—NO
LOGOs

Children should also have a PE kit in
school EVERY day.
No branded clothing should be worn
as a uniform is designed to make all
pupils equal.

Grey or black school skirt or dress.

Grey , white or black tights or socks

Branded trainers are allowed.
Please put your child’s name in ALL
their uniform.

ALL children MUST have trainers in school every day
so they can run safely.

Mill Lane Primary School Attendance Policy
The school aims to ensure all children achieve their full potential in all aspects of their school life and are safe
at all times. In order to achieve this it is vital that children attend school every day.
It is the legal responsibility of all parents to ensure their child(ren) attend school every day.
If your child is absent from school you should contact the school office by 9am or as soon as possible on the
first day of absence; this can be done by telephone on 01924 477544 in writing or by text message on 07864
116308.
If school is not contacted by parents then parents will be contacted by the school to gain a reason for the absence and ensure the child is safe. If no reason can be found (if parents cannot be contacted) the absence will
be recorded as unauthorised. If no reason for absence is received, the absence will continue to be recorded as
unauthorised. If parents or other named contacts cannot be contacted, we will carry out a home visit and if we
are still unable to locate your child we will contact the Police and report your child missing.
Attendance will always be a high priority for school and we expect 100% attendance for all children. We will
continue to promote attendance in a positive way through assemblies, certificates and prizes.
In addition to being in school every day it is also of equal importance that your child is in school on time. The
school doors open at 8.50 and the register is taken at 9am. Children arriving between 9.00am and 9.15am will
be recorded as being late. Children arriving after 9.15am will also be recorded as late but this will also mean
that they will lose their attendance mark for that morning and the absence will be recorded as being unauthorised.
If your child arrives at school after 9am you will be required to bring them into school and sign the “Late Book”
explaining why they are late.
All requests for term time absence will be termed as “leave of absence”. The school will not authorise any requests for leave of absence other than in exceptional circumstances. Parents will have to demonstrate that
the leave is exceptional to the child. Any request for leave of absence should be made in writing. A form is
available from the school office.
If a child is taken out of school for an unauthorised leave of absence then a Fixed Penalty Notice may be issued. Fixed Penalty Notices are calculated as follows:
£60 per *parent per child if paid within 21 days.
£120 per *parent per child if paid after 21 days but before 28 days.
Failure to pay the penalty notice could result in the Local Authority starting legal proceedings against you for
the offence of not ensuring your child’s regular attendance at school. If you are found guilty of the offence
you may be fined up to £1000 and you will receive a criminal record.
Where parents continue to take unauthorised leave of absence, despite having previously been issued with a
penalty notice, the Local Authority will consider a direct prosecution Section 444 of the Education Act 1996.
Children must be brought to school unless they need to be absent for an authorised reason. Authorisation will
be granted for illness, medical appointments that cannot be made outside the school day and religious observance (a maximum of 3 days may be requested during any one school year with no more than 2 days at any
one time).
Attendance below 90% will trigger the involvement of the Attendance and Pupil Support Service.
*Parent, as defined by the education act 1996 section 576, means any adult who has parental responsibility
for a child (as defined by law) or any adult who has care of a child. This applies regardless of whether or not
the adults are birth parents.
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